Samples of DEFINITION OF TERMS

NOTE: The horizontal line indicates that another sample is starting.
Case Conference Committee – group of persons including parents and school personnel who meet to review evaluation data, identify the existence of a disability, determine eligibility for special education and related services, develop student’s IEP and determine appropriate special education, related services and placement for a student and the setting or settings in which those services will be provided.

Child Find – A plan for expanding and maintaining on-going efforts to locate children in need of services

Dually Enrolled – A child enrolled in both Early Head Start and First Steps at the same time. Or a child enrolled in both Head Start and Early Childhood Special Education Services at the same time.  Also referred to as Dual Placement or Dual Enrollment.

ED Team – Eligibility Determination Team (First Steps only)

Eligibility documentation – may include ED Team report, physicians’ health summary (if applicable) and the eligibility document

IEP – Individualized Education Plan (Special Education)  A written document, developed by the case conference committee, that describes how a student will access the general education curriculum, for preschool children participation in appropriate activities, and the special education and related services needed to participate in the educational environment.  The required components of an IEP are contained in state and federal regulations.

IFSP – Individual Family Service Plan (First Steps) is a written plan for providing early intervention services to an eligible child and family.  IFSP is a process and document that lists a family’s priorities, concerns and resources in regard to their infant or toddler with disabilities.  The required components of an IFSP are contained in state and federal regulations.
LEA – Local educational agency is a public board of education or other public authority legally constituted for either administrative control or direction of or to perform a service function for, publicly funded schools as such schools are established under the laws of Indiana.  The term includes school corporations and state-operated schools.
MOA – Memorandum of Agreement

Procedural Safeguards – Written notice of parents’ rights

SPOE – System Point of Entry serves as local lead agency and is the single point of contact in helping parents obtain services and assistance for infants or toddlers with disabilities.  It is the central location for all electronic and hard copy files.

Transition Conference – a meeting planned by the service coordinator with the approval of the family. This is held 270-90 days prior to the child’s third birthday for the purpose of discussing possible options and procedures for a smooth transition into, within and from the early intervention system.  Parents, service coordinator and public school representative are the minimum number of participants. A Head Start/Early Head Start representative will be invited when appropriate.



4.  DEFINITION OF TERMS
1. Case Conference Committee (CCC): Must include parents and school personnel, may include Early Head Start, Head Start, and First Steps who meet to review evaluation data, identify the existence of a disability, determine eligibility for special education and related services, if eligible, develop student’s IEP, and determine appropriate special education, related services, and placement for a student age 3-5 and the setting or settings in which those services will be provided.

2. ED Team:  Eligibility Determination Team  (First Steps only)

3. Eligibility documentation: may include ED Team report, physician’s health summary (if applicable) and the Eligibility Document

4. IEP:  Individual Education Plan (written by public schools implemented by public schools and other early childhood providers)

5. IFSP:  Individual Family Service Plan (written by First Steps and implemented by First Steps and Early Head Start)

6. Intake and Service Coordinators in this cluster known as Service Coordinator:  (Combines the First Steps Intake and Ongoing Service Coordinator roles and responsibilities which include coordination of services for families.)

7. LEA: Local Education Agency

8. MOA:  Memorandum of Agreement 

9. SPOE:  System Point of Entry (First Steps only)

10. Procedural Safeguards:  Written notice of parents’ rights (First Steps / public schools

11. Child Find:  A plan for expanding and maintaining on-going efforts to locate children in need of services

12.  Service and Intake Coordinators in this cluster known as Service Coordinator: (Combines the First Steps Intake and Ongoing Service Coordinator roles and responsibilities which include coordination of services for families.)

13. Transition Conference:  A meeting planned by the Service Coordinator with the approval of the family; held 90-270 days prior to the child’s third birthday to discuss possible options and procedures for a smooth transition to early childhood programs and/or activities. Parents, Service Coordinator, and public school representatives are the minimum number of participants. Current and potential service providers will be invited when appropriate.

14. Part B:  (Part B of the Individuals with Disabilities Education Act)  

Early Childhood Special Education (3-5 year-olds)

15. Part C:  (Part C of the Individuals with Disabilities Education Act) 

Early Childhood Intervention Services (First Steps - birth up to 36 months)



 Definition of Terms
FERPA – Family Educational Rights and Privacy Act – Assuring confidentiality
LEA -- Local educational agency (LEA) is a public board of education or other public authority legally constituted for either administrative control or direction of or to perform a service function for publicly funded schools as such schools are established under the laws of Indiana.  The term includes school corporations and state-operated schools.

LPCC – means the local planning and coordinating council, a planning and coordination group organized for the purpose of implementing the early intervention system.  This group, also known as the Cluster Council, provides advisory and oversight capabilities for the Cluster system.

SPOE – SPOE means the “System Point of Entry”, it serves as the lead agency, and is the single point of contact helping parents obtain services and assistance for infants or toddlers with disabilities as defined by the rules of the First Steps Program.



Definition: Transition refers to the passage of the child and family from one service component or program to another.  Transition consists of a plan, a goal of smooth movement from one program or provider to the next, and a process that includes preparation, implementation, and follow-up.
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